Create Bank Types

CREATE BANK TYPES
Most Bank Types will be created for you but if you need to create a new record for a particular Type of Bank, navigate to the Bank Reconciliation Maintenance Menu and Select Banks.
Fields indicated as mandatory (Red Label, eg. Institution Type, Institution Name) require data input.

To access Help for all fields – position cursor in the field and press F1 or click on [image: image1.png]


Help button.

To access Search for fields that have Search available – position cursor in the field, Click on [image: image2.png]Search



Search Button, or right click and select Search option. 

· Institution Type – Enter a unique code to identify each Bank type to the system. Eg.  Com for Commonwealth, ANZ for ANZ, NAB for National Australia Bank, STG for St George Bank etc.  You are free to use any code that is meaningful to you to identify each Bank to the system.   
· Institution Name - Enter a descriptive name used to describe the Bank type, eg. Commonwealth Bank, ANZ Bank etc.
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lABSBS |ABS Buiding Socety Ltd
[ABL |Adebaide Bank Limited

AAB |Advance Austrelia Bank

[AMPBL |AMP Bank Limited

[ABAL |Arab Bank Australa Limted

Az |[AUSTRALIA AND NEW ZEALAND

ITCB |Australe and New Zealand Banking Group Limited - (T&C) Institution Type
[AlP[Australen Mutual Provident

ASL|Australen Settlements Limted Institution Name
[AUBS |Australen Unity Buiding Society

BEL  [saE Limted

[BOANA [Bank of America National Assoction

[BOC [Bank of China

[BOCAL [Bank of China (Australe) Limted

[BOCA |Bank of Cyprus Austral (Limted)

lBE [Bank of France

[BOM [Bank of Meboume

800 [Bank of Queensind Limiced

The code refers to a particular Financial Institution and should be meaningful and directly relate to the Financial Institution.

[C o oo Lo ]

Marjorie Kenna





Figure 1: Bank Types Screen
Click on Save Button to save each new entry.  Click on New button to create another new entry.  Only after you have saved your entry and clicked on the New button will the new entry appear in the table.
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