Inventory – Stock Adjustment


STOCK ADJUSTMENTS
This process intAdj is used to record stock adjustment within the Inventory System.

Adjustments to physical stock levels may be positive or negative.  You have the option to adjust the cost price that is used for the adjustment transaction.  If you select Yes to adjust cost the Quantity must be greater than zero.  If you choose No to adjust cost you can enter a negative qty figure.

This process may be run as often as required.

Fields indicated as mandatory (Red Label) require data input where the other fields indicated with a Black Label do not necessarily require input, but any default entries in any of these field can be changed if necessary.
To access Help for all fields – position cursor in the field and press F1 or click on [image: image1.png]


Help button.

To access Search for fields that have Search available – position cursor in the field, Click on [image: image2.png]Search



Search Button, or right click and select Search option. 
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· Adjustment Ref No – This number will be created by the system when you click the Save button.
· Adjustment Date – This is the date to be used by the system to adjust the stock being entered here.

· Product Code – This is your code for the Product being referenced here.  All products must have been created in the inmProduct – Product Maintenance process.
· Product Description – This is a detailed description for the product code entered in the previous field.  This is a display field only.  
· Reason – All Stock adjustments are done for a reason. Select the most appropriate reason from the drop down list.  If there is no appropriate reason available, navigate to the inmAdjust – Maintenance screen for Adjustment Reasons process to create a new Stock Adjustment reason.

· Adjustment Reason – Supplementary – This is a free form text area for you to enter a brief descriptive reason for this stock adjustment.  
· Adjust Cost – Leave this option unchecked if you do not wish to adjust the value of stock associated with this transaction.  

If you do wish to adjust the value of stock associated with this transaction check this option.
If you select yes to adjust cost the Quantity field must be greater than zero.  If you choose No to adjust cost you can enter a negative Qty figure.
· Unit Cost – This field will only be asked if you have indicated Yes to Adjust Cost in the previous field.  Enter a unit cost for this adjustment line.
· Qty – If you have indicated yes to adjust cost the Qty entered must be greater than zero.  
If you have indicated No to adjust cost the Qty can be positive or negative.

Press <Enter> after the Qty field to add another row to the table or click on the + button to add another row to the Table.  Click on the [image: image4.jpg]


Delete row button to remove a row from the table.
Click on the Save button when you have completed all entries for this Stock Adjustment.  The Adjustment Ref No will be created after the Save has been completed.
STOCK ADJUSTMENT EDIT LIST

Click on the Edit List button at the bottom of this screen to review the Stock Adjustment list to make sure your entries are correct prior to running the Post Stock Adjustments process.  

POST STOCK ADJUSTMENT

Click on the Post button at the bottom of this screen when you are satisfied the entries are correct.  This process will update the related systems.
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