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Report Examples

This document provides instructions on how to set up a number of different Report Formats in
Visage Reporter.

The examples provided here will provide you with instructions on how to create your own Visage
Reports.
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Visage Reporter Report Example 1 — Journal Edit List

Report Example 1 —Journal Edit List

In this example we will be creating a Report to print the details of a Journal Edit List. The report will
consist of the Report Name, Entity Name where the report was generated from, Date and Time, Page
Number and Report Title plus column headings with rows of data below each column heading, plus a
total at the end of the report.

This report could print on one page or could expand to print too many pages. The Column headings
will print on every page, the details will print on every page and the totals will only print at the end of
the report.

Navigate to the Design Option -> Reports -> Reports in Visage or enter vReportMaint in the Quick
access bar at the top right of your designer screen.
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Figure 1: Example of Screen 1 - vReportMaint for glrEditStan Report

1. Report — Enter a name for your report.

2. Design — Not used in this example, so left blank. This field can be used if you have a
base report that you want to modify for a new client. Eg. If you have a report but you want
to change it slightly — you would enter the report name in the Report Name field, then enter
the client name in the Design field. When calling the report it would be referenced as
reportname$designname. Where if the report did not have a design name it would be
references simply as report name.

3. Description — Enter a meaningfully description for the report.
4. Report Type — Select Standard.

5. Template — In this example we are using a Template called - Report Template. This
template has been set up previously and will allow us to display the Report Name, Entity
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Visage Reporter Report Example 1 — Journal Edit List

10.

Name, and Requested by user name, and Date, Time and Page number on our report
without having to set these fields up each time we create a report.

The template details will appear on Screen 2 of Report Designer. A Template can only be
changed from the original template design. It cannot be modified from a report that is
using the template.

Delivery Type — Select normal.

Filename — Enter file name to be used as the basis of your report. In this example the file
name is glStanding.

Control — Not set on our report.
Repeat — Not set on our report.
Sort Dictionary Item — Is set by selecting individual fields that are added to the report on
the next screen of Report Designer. After you add a field to your report, you then have an

option of setting the sort order in ascending or descending order by that field.

The sort order is then displayed in this table.
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Visage Reporter Report Example 1 — Journal Edit List

Report Properties

Prior to commencing the design of your report, take some time consider the layout/design of your
report.

View Report Properties
e Position mouse in a vacant spot on Screen 2
e Click Mouse
e Select Properties

Page Details
e Set all page related options according to the paper size and layout of the report to be
printed. Eg. Paper size, Border, Width, Orientation and Margins.

Add Label to Sec
e Select the section where you want the labels for the DB Fields to appear when you start

dropping the DB fields onto your report.

If you do not make this selection prior to dropping DB Fields onto your report, only the
data portion of the field will appear. You would then have to add the Field Labels to your
report by adding the Standard -> Label or Text element to the report for each DB Field.
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Figure 2: Example of Screen 2 — Report Design Properties
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Visage Reporter Report Example 1 — Journal Edit List

Page Header

Because we have the same details appearing on all pages of this report, we have set this report to
use a Report Template called — Report Template. This Report Template contains the details
appearing on the top line of this report. We cannot make any changes to the Report Template from
this report, but any changes made to Report Template directly will be immediately reflected in this
report. Using the Report Template saves us time in having to add the same fields to this report.

Section Properties
Can Grow: Yes
Can Shrink: Yes

Group Headerl
A Group Header is required because this report is grouped on General Ledger Cycle Code. We want
all details relating to each General Ledger Cycle Code to be grouped together on our report.

Section Properties

Can Grow: Yes

Can Shrink: Yes

Grp Keep Together: Select First Detail.

Keep Together: No

New Page: After — when do you want a new page to be generated?

Repeat: - Set to Every Page to get the details appearing in the Group Header to print on
every page.

GroupBy Element: Select the item for the Cycle Code, to group this report by Cycle Code.

Detail

As the name suggests this section contains the details of the report. This section can be one line or
many pages. It should be set to Yes for can shrink and can grow. If you have allowed a small
amount of space for this section on your report set up and the details for your report are many pages
— those details will not display fully. They will display to fill the allowed space only.

Section Properties
Can Grow: Yes
Can Shrink: Yes

Group Footer 1
This section contains the totals for the item selected in the Group Header 1 eg. General Ledger Cycle
Code, plus the details code and name for each General Ledger Cycle.

On this section we have added an Expression called Summary from the Expressions options
available.

We want to total each Debit and Credit Amount to show a Total per General Ledger Cycle Code.

Summary Element Properties

Multi Line: Yes

Word Wrap: Yes

Element: Select the element you want to perform the calculations on. In our example we
want to total the Debits and Credits. We would select the element for Debit and create
another Summary Element set select the element for Credit.

Summary Distinct: No

Summary Function: Sum

Summary Running: Group

Summary Type: Sub Total
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Visage Reporter Report Example 1 — Journal Edit List

Section Properties
Can Grow: Yes
Can Shrink: Yes
Keep Together: Yes

Report Footer

Details in this section will print at the end of the report only. They will not print on every page. If you
want something to print on the bottom of every page, you should add a Page Footer and set the
details you want to print on every page in this section.

Section Properties
Can Grow: Yes
Can Shrink: Yes
Keep Together: Yes
Print at Bottom: No
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Figure 3: Report Generated from above vReportMaint Report.
For this report we have Report Name, Entity Name, Date and Time, Page Number and Report Title,

plus column headings with rows of data under each column heading, then a total at the bottom of the
report.

This report could be one page or could be many pages. The Headings will print on every page, the
details will print on every page and the totals will only print at the end of the report.
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Visage Reporter Report Example 2 — AR Document

Report Example 2 — AR Document

In this example we will be creating a Tax Invoice from the AR Document process.

Navigate to the Design Option -> Reports -> Reports in Visage or enter vReportMaint from the
Quick Access bar at the top right of screen.
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Figure 4. Screen 1 — vReportMaint for arDocEnt Report

1.

2.

Report — Enter a name for your report.

Design — Not used in this example so left blank. This field can be used if you have
a base report that you want to modify for a new client. Eg. If you have a report but
you want to change it slightly — you would enter the report name in the Report field,
and then enter the client name in the Design field. When calling this report it would
then be referenced as reportname$designname. Where if the report did not have a
design name it would be referenced simply as reportname.

Description — Enter a meaningful description for the report
Report Type — Not used in this example so leave selection as No Selection.

Template — Not used in this example, so left blank here - BUT if you have similar
details on a number of reports eg. Date, ReportName, Entity Name etc. that are
repeated on each report, you could set up a template and reference the template
as this point. This would save you time in setting up these same details each time
areport is created. The Template details will then appear on Screen 2 of Report
Designer. A Template can only be modified from the original template design. It
cannot be modified from other reports that are using that template.
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Visage Reporter Report Example 2 — AR Document

6. Delivery Type — Not used here, so left blank here

7. Filename — Enter file name to be used as basis of your report. In this example the
file name is arDocument.

8. Control — Not set on our report. This gets set from next screen.
9. Repeat - Not set on our report.
10. Sort Dictionary Item — Table will be completed when items are selected from next

screen.

Report Properties

Prior to commencing the design of your report, take some time to consider the layout/design of
your report.
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Figure 5: Report Properties for the Invoice/ AR Document Report

View Report Properties
e Position mouse in a vacant spot on Screen 2
e Click Mouse
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Visage Reporter Report Example 2 — AR Document

e Select Properties

Page Details
e Set all page related options according to the paper size and layout of the report to be
printed. Eg. Paper size, Border, Width, Orientation and Margins.

Add Label to Sec
e Select the section where you want the labels for the DB Fields to appear when you

start dropping the DB fields onto your report.

If you do not make this selection prior to dropping DB Fields onto your report, only
the data portion of the field will appear. You would then have to add the Field Labels
to your report by adding the Standard -> Label or Text element to the report for each

DB Field.

Page Header

For our report this section contains a Reportlcon from the Expressions Tab. A Report Icon is an
image file and is referenced in the Entity Profile for the relevant Entity under the Report Icon
option. You must have previously captured the Icon via the Icon Capture option.

Add Reportlcon to Page Header
e Click Expression Button on Navigation Bar.
e Drag and drop Reporticon to Page Header section of the report.
e Size and position as required.
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Visage Reporter Report Example 2 — AR Document

Group Headerl
A Group Header is required because this report is grouped on Document/Invoice Number.

We want all details relating to each Document/Invoice Number to be grouped together on our
report.

Set options for GroupHeader1 as indicated in Figure 6.
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Figure 6: Section Properties of the Group Headerl of your report.
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Visage Reporter Report Example 2 — AR Document

Detail
As the name suggests this section contains the details of the report. This section can be one line
or many pages.

Set the options for this section as indicated in Figure 7 below.
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Figure 7: Section Properties for Detail section of your report

Group Footer 1
This section contains the totals for the Document/Invoice. Add the relevant fields to this section
and set the Section Properties as indicated in Figure 8.
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Figure 8: Section Properties for the GroupFooterl section of your report
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Visage Reporter Report Example 2 — AR Document

Page Footer
This section will print at the footer of each page of the report.

Set the options for this section as indicated in Figure 9.
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Figure 9: Section Properties for the PageFooter section of your report
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Visage Reporter Report Example 2 — AR Document

REPORT OUTPUT

The below screen image will show you how the Invoice will look when printed to your designated
printer.
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Figure 10: Report generated from the Invoice / AR Document Report
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Report Example 3 — Purchase Order

In this example we will be creating a Purchase Order Report to print your Purchase Orders from the
ORDERS Process.

Navigate to the Design Option -> Reports -> Reports in Visage or enter vReportMaint in the Quick Access
selection top right of screen.

P [development.office.stamina.com.au] Visage Designer - Visage Report Designer
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Figure 11: Screen 1 - vReportMaint for potOrders Report

Stamina Visage

1. Report — Enter a name for your report.

2. Design — Not used in this example so left blank. This field can be used if you have a base report
that you want to modify for a new client. Eg. If you have a report but you want to change it
slightly — you would enter the report name in the Report field, and then enter the client name in
the Design field. When calling this report it would then be referenced as reportname$designname.
Where if the report did not have a design name it would be referenced simply as reportname.

3. Description - Enter a meaningful description for the report.

4. Report Type — Select Standard.
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5. Template — Not used in this example, so left blank here - BUT if you have similar details on a
number of reports eg. Date, ReportName, Entity Name etc. that are repeated on each report, you
could set up a template and reference the template as this point. This would save you time in
setting up these same details each time a report is created. The Template details will then
appear on Screen 2 of Report Designer. A Template can only be changed from the original
template design. It cannot be adjusted from other reports that are using that template.

6. Delivery Type — Not used here, so left blank here

7. Filename — Enter file name to be used as basis of your report. In this example the file name is
poOrdHeader.

8. Control — Not set on our report. This gets set from next screen.

9. Repeat - Not set on our report.

10. Sort Dictionary Iltem — Table will be completed when items are selected from next screen.
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Report Properties

Prior to commencing the design of your report, take some time to consider the layout/design of your
report.
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Figure 12: Report Properties

View Report Properties
e Position mouse in a vacant spot on Screen 2.

e Click Mouse
e Select Properties

Page Details:
e Set all page related options according to the paper size and layout of the report to be printed.

Eg. Size, Border, Width, Orientation and Margins.

Add Label to Sec:
e Select the section where you want the labels for the DB Fields to appear when you start

dropping the DB fields onto your report.

If you do not make this selection prior to dropping DB Fields onto your report, only the data
portion of the field will appear. You would then have to add the Field Labels to your report by
adding the Standard -> Label or Text element to the report for each DB Field.
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Report Sections
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Figure 13: GroupHeaderl Section Properties

1. ReportHeader — Contains everything you want to print on the first page of your report ONLY. In
this example we have deleted the Report Header.

e Delete Report Header — Position cursor anywhere in the Report Header section.
= Right click the mouse button.
= Select the Delete Section option.
= Left click the mouse button to confirm deletion.
= Report Header and Report Footer is deleted.

2. PageHeader — Contains everything you want to print on the top of each page of your report. In
this example we will add the fields for the Company Name, Address, Contact Details, ABN plus
the Reporter Icon.

e Add — DB Fields to Section — Left click on DB Fields button in Navigation Bar. Drag
and drop the fields onto you report.

e Add - Reporter Icon — Left click on Expressions in Navigation Bar. Drag and drop the
REPORTERICON image to the required location in the PageHeader section of the
report.

3. GroupHeaderl — Contains details of how this report is grouped.
e Click the mouse and highlight the GroupHeaderl Section.
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e Position mouse anywhere in GroupHeaderl Section

¢ Right click mouse then left click mouse to select SecProperties option

e Select the GroupBy Element option and locate the poOrdHeader_ordNo field
e Set other options in this Property Editor as indicated

e Click ok

The Purchase Order will then be grouped by Order No field. Within each group the common
factors are Supplier Name, Address Details, Order Date and Order Number, together with Page
Number. Add these fields onto your report.

4. GroupHeader2 — If you then wanted to group the report by another field, you would enter the
details in this section. In our example, we have not set any details for the GroupHeader2 section.
We will use the GroupFooter2 section to add Delivery Instructions to the Purchase Order. If there
is a GroupHeader there must be a corresponding GroupFooter. You cannot have a GroupFooter
without a GroupHeader.

5. Detail - Contains the details of your report.

e Add the fields for: Product Code, Product Description, Price, Quantity, Tax eg the
lines of the Purchase Order

6. GroupFooter2 — In our example add the Delivery Instructions field.

7. GroupFooterl — In our example add the fields for - Totals of the Goods, Services, GST, and
Grand Total.

e Set Properties of GroupFooterl as indicated below.
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ﬂ[development.ofﬁce.stammamnm.au}\rmebsigner— Report Designer - poOrdHegdes = ﬁlljl
= 2 vis i = i X
& o O x| -
4 General Position Scripting | B O ~
Back Search Forward ¢ i
Name Value
[ vt 23 141 A5 1 BB L AT 1B 1 4 1 20 1 c2T0 1 022
J T, Name GroupFooterl =
- Back Color 0 J
Visage Designer T
d 1 Back Style TRANSPARENT j
z —
vReportMaint o Can Grow YES I
DB Fields z o e [ can Shrink YES El
1 - E.G.ro.upi-{;eadeﬂ © | colurmn Layout NO =l
=W e | Keep Together YES |
Supplierrame - |- | yaw Colurmn NONE -
Suburb New Page AFTER =
Sty
Snarne Print At Bottom YES |
Fax: Fax

Supplier Account #

Sup‘plﬁ' code Acoul.lntNu-
TR T !

ENTITYICON

[
Desciption

=l GroupHeader?
=1 Detail
Qurpraduct: - [+ Odrprodu | |Pricepl - Taxcode - ‘ - Makie

REPORTICON

DATE

T T S R
]

b

=] Girouy

s CAption Tax Amount

pFooter?

g T

[

Standard
Executing script.... —
tbsmrtl EB o E - vm® Eacremx | (v mbox -Microsoft Qutiook | 5] Report doc [C... “i [ offices—. | 1280 216PM
Figure 14: GroupFooterl Properties

8. PageFooter — Contains everything you want to print on the bottom of each page of your report.
You might want to add the Page number here instead of in the Group Header.

9. ReportFooter — Contains everything you want to print on the Report Footer. Report footer will
always print on the last page of your report.

If you do not have anything appearing in the Report Header or Report Footer, you can delete this
section.

If you have something appearing in the Report Footer and nothing appearing in the Report
Header, you can set the Report Header size to Nil and add in the fields to print in the Report
Footer.
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m.au] Visage Designer - Report Designer - poOrdHeader_enteredFrom

L0 .40 8. 8 0. 9

Search Fopward  Calculator  Calendar  Settings Print Help Cache

=l PageHeader

Vol SN
Sl Entity namy
| e
i B N Add'-egs"ngz..
vReportMaint DIIUIIDUIIID i T Addressiing 3

T Fax FaxiTel

DB Fields

s - F
ABN . [ABN

= GroupHeader]

;_:Sliu'pliér:ha @ | [T :.F'. Rcﬁlgs"E:jR'D'Eh.ﬁ

< Address: -

rder|

Page | GF of[GRA - -

quisfion flo| - -

Ddlwer b'y| -

=1 Detail
Qur-produd:

rdereT - Unitcost| | r»capFTax

\ 3 \ [ : 1
Beserption - |-+ Deseripton - - - oo e e[ [ Uni] ] Unibeost (Bl Org - - T | - Amount (3]
1=l GroupFooter2

T T T
D ".\’?T': I.F'.EU|J.C'3.D”.‘3| =

r-produ iptien

1= GroupFoaoter]
R

.- GoodsValue - S| --Siocle

‘ - $ervioe'p-'u'aiug' S| AmpontE
‘ ]‘om|i|$ - Grand- Tot

Standard

Marjorie Kenna

E)‘Stﬁl'tl E@Eo® B v B accuTerm 2K2 | [ Inbox - Microso... | 1 3 microseft (R... v| 1] Report Example... | ||L? EHSMED BT 244 PM
Figure 15: Screen 2 of vReportMaint for potOrders Report
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REPORT OUTPUT

Below are screen images of how a two Page Purchase Order and a single Page Purchase Order would
look like from the report you have created in this example.

P [development.office.stamina.com.au] Visage Designer - Report Viewer

1 RR 00 A0 AAEN 00 @08 Z AR08 NE0 A0 A8 00000800000 a0

3
3
B
T
H
:l
o
i3
a
5
#l
=
i
Fiv)
&
kel
4
i

mStartl EEo® B v B accuTerm 2Kz I [~ Inbox - Microso... I [ 3 microsoft (R... -| 1] Report Example... I |u§,jg@&@”g§) 4:09 P
Figure 16: Page 1 of a two Page Purchase Order

W 2 | @ Back ©

R TorEa o

[k Ewit
st @ @ 0 ® e v B accuTerm2kz | [ inbox - microsa.... | £ 3 Microsoft (R... -| &1 Report Example. | [ S SETG® T 409 om

Figure 17: Page 2 of the two Page Purchase Order from Figure 12.
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om.au] Visage

PURCHL $E ORDER: 353

TRE200E
oo

S e | e | o | e | e | e | e

G

L

ey ey

I

QStartl 3 5 ® 206 v B AccuTerm 2K2 | [~ Inbox - Microsa... | [ 3 Microsoft (R... -l 1) Report Example. .. | ||E‘$@QQ¢%;'\) 4:09 PM

Figure 18: Copy of a single page Purchase Order
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Report Example 4 — List of Bank Accounts

To generate a Report to Print Bank Account details where one Bank Account has many Statement Import
Transactions associated with the account — follow these steps.

—4 [development.office.stal com.au] Test Entity for NEWcastle - Bank Accounts {BANKACT > == x|
O Ol caflocsilnss = : ——
" Back. Search Forward  Calculskor  Calendar Settings Print Help Cache L
[y
Account Mo A Nt Marme
Test Entity for Mational Australia Bank 35454432 THIS 15 THE ACCOUNT NAME
101 Mecastle Permanent Building Society 123456 A nice clean shiny new bank account
brmBankAccs 102 Colonial State Bank 1234567890 Shane Farrell
1234567890 |MNational Australia Bank 123546879012345 large bank account name
200 Mecastle Permanent Building Society 2433214-345 Number 1 drawing Account
2350-2 46 546
2350-3 CSA 53
2503 Colonial State Bank 21980212 127891212
26 commonweoRhBonkofAusole 235 [commonwesthpakAck |
2000
[l Row 9 of 43 [ Page 1 of 5 |

sctuton code  [COM [COMTORWeSE BankGF AUSEIB ]
Branch et 1230091 | Wewcastle West

Account No |123456

G/L Bank Ac

Account Name ICommonwaalth Bank Acct
Currency | LI
=l Save /L Print 1 MNew . Delete [ Exit

This is a General Ledger Account that will be used to reference a Bank Account in the Bank Recol

Qstartl e g i v © 0 B acuterm 22 | [~ 3unk E-mail -Micreseft o... | ] Report rlnr[::.‘.“E[ office.s.

Marjorie Kenna

Figure 19: Bank Account Details screen

= = :
Vol > T FmmE . T S oo T P
Search Forward  Calculstor  Calendar  Settings Print Help Cache o

’ Bank account Account name
VIS AGE

7 - Import Format
monwalth Banic

Default Import File

[c\138867742_DDA.baz | _Browse._ |

ermnent = Entity

Debit || Bank Charge || Interest Paid jhd
999 POS 36464700] Credit T || beposit =] Selection Required [ -
185 CBA MERCHAMNT FEE 535310969605C| Debit = || Bank Charge = || Bank Charges | 133
185 CBA MERCHANT FEE 5353109696172 Debit _=|| Bank Charge _=|| Bank Charges ~ljoio
185 CBA MERCHANT FEE 5353109696082 Debit = || Bank Charge = || Bank Charges ANEW
185 CBA MERCHANT FEE 535310969608E| Debit || Bank Charge _~l| Bank Charges _||BEL
185 CBA MERCHANT FEE 5353109695815|| Debit _~ || Bank Charge _~ || Bank Charges x||o40
185 CBA MERCHAMNT FEE 535310969617€|| Debit = || Bank Charge = || Bank Charges =||400
EEE) POS 364644007 Credit =l|peposit =I[ selection Required =l
(999 POS 36464900] Credit = ||| Deposit =] Selection Required (=
fei=i=} POS 36465000] Credit || beposit =] Selection Required =
999 POS 36464800] Credit T || beposit =] Selection Required [ -

PO OO+ ~ x

[ Row 1 of 21 [ Page 1 of 2

Format used to import bank statements

Qstartl eE o8- ive B accuTerm 22 | [~ 3unk E-mail - Microsaft o.... | &) Report w[::.‘.“‘ office.
Figure 20: Import Transactions associated with selected Bank Account
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Report Example 4 - List of Bank Accounts Report

Navigate to the Design Option -> Reports -> Reports in Visage or enter vReportMaint in the Quick Access
section at the top right of screen.

8.

9.

Report — Enter name for your report.
Design — Not used in this example, so left blank.

Description — Enter a meaningful description for the report. In this example we have used Bank
Account List.

Report Type — Set to Standard in this example.

Template — In this example we are using the Default Report Template. This template has been
set up previously and will allow us to display the Report Name, Entity Name, and Requested by
username, Date, Time and Page numbers each time this Template is used.

Delivery Type — Not used in this example, so left blank.

Filename — Enter file name to be used as a basis of your report. In this example the file name
being used is brBankAccs.

Control — Set on Screen 2 of vReportMaint to trxtype in this example.

Repeat — Not set on this report.

10. Sort Dictionary Item — Set on Screen 2 of vReportMaint to glBankAcc_code in Ascending Order.
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«.stamina.com.au] Visage Designer - Visage Report Designer =121 x|

© L O B » B B @ & : —p—

Back. Search Forward  Calculaktor  Calendar Settings Print Help Cache

Report Design
oo ___ pese -

Description
Bank Account List ]

Repart Report Type Template
Standard =1 Default Report Template =1

Delvery Type
INo Selection ;I

Filename
brBankAccs

Control Repeat
-

So Y
glBankAcc_code Ascending Ks

DOOD+ ~ X
Rowy 1 of 1 [ Page 1 of 1

FRTTN BT

Mo tip available Marjorie Kenna
.Qsl;-tl =N N I = RS T ) B AccuTerm 2k2 | i~ Junk E-mail - Microsoft O... | £ Report doc [C... ||‘ [ office.s. i~ @ 3:05PM

Figure 21: vReportMaint Screen 1 for the Bank Accounts Report
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Report Properties

Prior to commencing the design of your report, take some time to consider the layout/design of your
report.

View Report Properties
e Position mouse in a vacant spot on Screen 2.

e Click Mouse
e Select Properties

Page Details:
o Set all page related options according to the paper size and layout of the report to be printed.

Eg. Size, Border, Width, Orientation and Margins.

Add Label to Sec:
e Select the section where you want the labels for the DB Fields to appear when you start
dropping the DB fields onto your report.

If you do not make this selection prior to dropping DB Fields onto your report, only the data
portion will display. You would then have to add the Field Labels to your report by adding the
Standard -> Label or Text element to the report for each DB Field.

Control Element:
e Set the Control Element to brBankAccs_trxtype in this example.

geport Designer - by EES
0 a
o i e General Scripting I j (= (-\
Back Search Forward ¢ AT
HName Value
R R Y T4 1 15 1 Bt L AT 1B 0 1 1 20 1 2T | 022
J ELPAueHaa Name lbrmBankAces =
~ |rerormiwe: EWWAME_ WaterMark = 2| Pape[PA of F4G
= 1 WaterMark Type MAMNUAL =
vReportMaint E| ;L 3 W v/3ter Alignment CENTER =l
= - TR A e Insth e e R r —— Rt N R
_DB Fields = Water Size Mod CLP
e 3 | Account Codé Instfution cod e Tots i
£ R, 5 Units INCHES =l
| B Eonamena @E‘ Page Orientation PRINTER DEFAULT |
- | -ImportFormgt: - - - Format
= = e e sprrer ) Daft Makgin 0.50
‘:! -Default lmport File: Default
: TrxT e e -l - Right Margin 0.50 :_Eﬁn"ly :.
CHi j = Detail Top Margin 0.50
TMAGE - || [TexType |Retrence Bottom Margin 0.50 Shortname
j =l GroupFoaterl
LIMNE S R E Paper Width I R
FRAME j Beuchuio Paper Height
SHAPE Paper Size PRINTER DEFAULT =
RICHEDIT = Page Border NONE I
PAGEBREAK = Add Label to Sec NONE =
RT Control Element brBankAccs_txType I
Lock Width NO =

55 Apply

Executing script.... T orie Kenna

L hmd
Lml @@ 90~ mE® Baaremx | [ 3unk E-mail -Micro... | 4] Report |[=t o.. [ How to troublesho... | [~ E®, a:5apm

Figure 22: Report Properties
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Report Sections

1. ReportHeader — Not used in this report, so you can delete this section.

2. PageHeader — The first line of this PageHeader contains the fields for ReportName, EntityName,
Requested by, Date and Page Number. These details come from the Default Report Template
being referenced from Screen 1 of this report setup. Details on a Template cannot be changed
from a report. Changes to Templates can only be carried out from amending the actual
Template. Any changes in a Template are then reflected in the reports where that template is

being referenced.
e Click on Standard button in the Navigation Bar.

e Drag Label Element to top of screen — and set up as Figure 19. The Report Style of
ReportSmallFontBold has been set up previously. If you do not have this style, select
your own style for the heading or alternatively set up a new Style in the Style Menu.

|23 viage Designer - Property Editor |
General Position
Name Value
Mame Label7
Label Caption BAMNK ACCOUMNT LIST
Style Type AUTOMATIC |
Justification CENTER =
Angle
Border _I
Back Style TRANSPAREMNT |
Wertical Alignment TOP |
Multi Line YES |
wWord Wrap YES |
Manual Style =
Manual Back Color =
Style RepornSmallFontBold LI
W’ 0K iy Apply m

Figure 23: Label Element for name of report

e Click ok and position as required.
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3. GroupHeaderl — Contains details of how the report is grouped plus details of what will appear in
the Group.

=l GroupHeader1

Add the fields for each of these elements to the GroupHeaderl section of the report.

The fields — Account Code, Institution Code, Branch Name, Branch ID, Account No and
Account Name has been added to a Frame after the frame has been added to the report

Add a Frame
e Click on the Standard button in the Navigation Bar
e Drag Frame Element to GroupHeader1 section of the report
e Position and format as required.

TIP!!! Add the frame first, and then add the fields into the Frame.

GIL Bank Acc_Institui Code BranchMame | - |- ] Branchid- |- AccbuntNo : - - AccountHame |- - [
Account Code Institution cod | Branch name Branch kdentif |AccountNo Account name
“impoitFomat: | Format| | Descrpir
:Dafalilt lmport File: IDafaurtiImpurt- Hile - -
}Tin'-cﬂ:rbé 'Ft'erér'aén'e‘i SRR EEEEN PR B 's.'i%;ﬁ | Statement Type- Itéh'a'rg}e Code |- | - |Entity -

Figure 24: GroupHeader1 section of the Bank Account’s Report

Position mouse in the GroupHeaderl Section.

Right click mouse then left click mouse to select SecProperties option.
Set the GroupBy Element option to brBankAccs_glBankAcc_code

Set other options in the Property Editor as indicated.

Click ok.

The report will then be grouped by Bank Account Code field.
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Ren o ==l
) g dito =
3 £ :
@ P @ Position S | B O (::‘
Back Search Forward ¢ %
Hame Value
[ e T R T T
J 1 PageHeadsr Name GroupHeader1 =
" WWWT"( T\‘ 'Y'TWE Back Color o ] | | Parﬂ 'EF?‘| of P‘l
bl Back Style TRAMSPARENT =
ﬂ Can Grow YES =
% E ‘Can Shrink YES =
== Column Layout YES =]
THE 7| Grp Keep Together ALL |
B = Keep Together YES =
- | IDefault import File: | Dsfault
= prmmREEs | - || New Column NONE 52
- || (¥ Type [F = B =| ity -
ﬂ & Gietal Mew Page NOMNE =]
- || {Tmoiype [Remronce | Repeat HONE | ||/snortname .| .
£l GroupFooter] Underizy Next O =
T — T —
GroupBy Element brBankAccs_glBankAcc_code |
FRAME
- Add to TOC MNONE =
SHAPE
RICHEDIT
PAGEBREAK
»
[ Exit

Executing script.... orie Kenna

Bisten] © @ 9 B C i © Blacmemze | (o mbox-Maoson .. | 5] report | Taevelopmento— [ adobzrhotosnep . | [ 1@ w287

Figure 25: GroupHeaderl Section Properties

4. Detail — Contains the details of your report.

e Add the fields for: Trx Type, Reference, Sign, Statement Type, Charge Code and Entity from
DB Fields to the detail section of the report. Position and format as required.

ce.stamina.com.au] Visage Designer - Report Designer - brBankAccs =] x|
P © P B ; '
TR =) 3 & @ @ @&
Back Search  Forward  Calculskor  Calendar  Sebtings Print Help Cache Ar
IR R R R O R R I P E R R R LRI R L T R R =X
et sl _|[= PageHeade: =
- ||=rosTiame: | ENTITYNAME - | | |Requesited by: | USERNAME - | Jat gATE - | | | Rape - | P4 [of |RAGH
Sl i mamkacpounmiusT | (]t
1
= E . . - .
- |G BankAce Institul Code BranchMame || . :]. [Branchid. | Acchunt ol Accoun Mame [ coc oo
| Expressions |  |ficcount Code insthution cod |Branch name Branch identit | Account No Accountname
2 | ImportFormdt: Format Destrption
; | DefauitimportFile: | & t File- - B R
_ | [T Type Reference Sign Type | Charge Code Entity
=||= Detail
- | - TxType |Reference Display Display Description Shortname -
=] | = GroupFacter
LINE - | | | | | | | | | | | | | - I
=||= PageFooter

FRAME

Marjorie Kenna

wstartl = [ = RSN TN ) B AccuTerm 212 | |~ Inbox - Microsoft Outiock | £1] Repor doc [C... ||‘ I office. M ®. 3:21PM
Figure 26 : vReportMaint Screen 2 for the Bank Accounts Report
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Set Sort Order of the Report
If you were only ever printing this report for a single bank account you would not need to worry about
setting up Sort Order.

However if you have cause to print this report for more than one bank account you would want to set the
sort order of the report.

In this example we will be setting the sort order to be the Bank Account field.

e Select the field for the Bank Account field.
e Right click and select Properties
e Set the Sort Order to Ascending

e Click ok
i8]
x| T
()
© L © | § - &
Back Search  Forward ¢ val U
R O et 141 A5 B 1 AT 0 1B 1 49 1 201 2101 220
JW Name |orBankfccs_glBankAcc_code =
- ||FErermiave: [EY :";T_"!'E_:_ Instance ID [ oo |:: Pabe - [PA [of PAG
HE HERIEN| pyevn AecomniCode
j =l GroupHeader]
£ Style Type AUTOMATIC x
1 - Insttulcove, | |17 = nttiame | o oo
o — Justification LEFT vl
] Border J : &
| H & 1] Back styte TRANSPARENT =
| s das =
o B e e Can Grow YES 3_ =
H = - | Can Shrink YES -1
2| T Type - S L
j & Detail Vertical Alignment TOP vI
s - | TocType [Reference | wui Line YES <] || st
Rilx j [l GroupFooterl
s . Waord Wrap NO j
=||= PageFoot
S J SHEREaie! Output Format
G Manual Style
Manual Back Color
Style ReportSmallFont
Sort Order ASCENDING

Executing script....

Q_:nartl EF G E v @ B acuremx | I~ tnbox -Micrasof: Outicok | [v] 2 Micasoft Office Word_+| [ [developmentoffices—. |- 8@ 12:57PM
Figure 27: Setting sort order to Bank Account Code field

Page 32 of 41 — Visage Reporter - Examples




Visage Reporter Report Example 4 — List of Bank Accounts

REPORT OUTPUT

Below is an example of the output generated from the Report you have just created.

ﬂ[development.oﬂ' com.au] Test Entity for NEWcastle - Report Viewer = ﬁ'ljl
0|5 |D|#l0BQA[W: S|~ [T |G e O e
BN - 1z 304 cE 1 BT 0Bl 511D =

R omBakAzes  TestEntity for NEWcastle Requested by:  Marjorie Kenna at Wed.Jan 2110:25:38 2009  Page
- BANK ACCOUNT UST

- (Gl Bank Acc_ Institut Code Branch Name Branchid AccountNo

z Newcastle West 123-009 123456 Commonwealth Bank Acct
;

z Import Format: BAIZ Commonwealth Bank BAIZ Format

4 Defaultimport File: C:\138367742_DDA bai2

T T Type Reference Sign StatementType ChargeCode Entity

5 001 Bank Charge Interest Paid

. 959 POS 36454700] Deposit

. 185 CBAMERCHANT FEE 5353109696050744 Bank Charge Bank Charges Primary Testing
9 185 CBAMERCHANT FEE 5353109696172084 Bank Charge Bank Charges London

- 185 CBAMERCHANT FEE 5353109656082671 Bank Charge Bank Charges Newscastle

_"' 185 CBAMERCHANT FEE 5353109696088629% Bank Charge Bank Charges Belmont

. 185 CBAMERCHANT FEE 5353109695815683 Bank Charge Bank Charges Glasgow

- CBAMERCHANT FEE 5353109696176366 Bank Charge Bank Charges San Diego

3 POS 38464400] Deposit

- POS 36464900] Deposit

N POS 36465000] Deposit

El POS 36484800] Deposit

z Cheque

- POS 36464500] Deposit

o CBAPOS FEE 364646 BankCharge  Bank Charges Primary Testing
- CBAPOS FEE 354544 Bank Charge Bank Charges Belmont

{, CBAPOS FEE 364649 Bank Charge Bank Charges Newcastle

- CBAPOS FEE 354548 Bank Charge Bank Charges London

T CBAPOS FEE 354847 Bank Charge Bank Charges Glasgow

12 CBAPOS FEE 364650 Bank Charge Bank Charges San Diego

ACCOUNT SERVICE FEE Bank Charge Account Keeping fee

ttfsm—t' EE o E v @  HE Acuremx | |~ Inbox - Micro... | @Reportl—:xanp...| 9] REPORTS Ma... | & [development... "E [devel |ﬂﬂa, 10:25 AM
Figure 28: Example of Report showing the Bank Account with the Statement Import Details
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Report Example 5 — Create a Report Template

A Report Template can be utilised when you need a number of documents/reports to have the same look
and feel about them. Instead of setting up these ‘same’ details a number of times on each report you can
create a Report Template and use that Template as a basis for all of your reports.

If any changes are required in the future eg. change phone number, new address, change of company
logo you only need to change the Template and those changes are then reflected in all of the documents
based on the Template.

In this example we will create a Report Template that has a Company Logo, Company address and
contact details that could be used when designing Invoices, Credits, Purchase Orders and Statements.

Navigate to Report Design Option -> Reports -> Reports or enter vReportMaint in the Quick Access bar,
top right of screen and press enter.

ﬂ [development.work.stamina.com.au] Visage Designer - Visage Report Designer = |EI|5|
@) 4 = | ) i
& £ © B & 4 3 @ . =
€ Back Search Forward  Calculator  Calendar  Settings Prink Help \r
VISAGE
Report Design
|| | g
eserion
vReportMaint I
Report Type Template
Standard Ba| I-N_o Selection a|
Repart
Delivery Type
Mo Selection a|
Filename
Control Repeat Separate
| | - r
Selection Required hd
D00+ « X
Row 1 of 1 [ Page 1of 1
CET EITT T BT BT ENTE
No tip available Marjorie Kenna

Figure 29: Blank Reporter screen
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You will notice that when you select the Report Type of Template a number of fields on this screen will
disappear.

This is because those fields are not required when creating a Template Report.

e e e ek 1 F A e oL | Wege [erraery  Yege Bapor® Drsgeer

ihaad - Sl Loftmire

fm—. Typs
Tarmpists

D= raerop i rupeae] - Hpinialty bafl bla~h Pir delnal report deign

Figure 30: Screen 1 of Letterhead Report Template.

1. Report — Enter a meaningful name for your Template.

2. Design — Used in this example so that a number of letterhead templates can be created for
different companies.

Using the Design option allows you to set up a Report Template called letterhead for any number
of different companies. Each of the Report Templates will be referenced by reportname$reportdesign
eg. letterhead$stamina, letterhead$xyz

If you only ever need to set up one Template called letterhead, you can leave the Design field
blank.

3. Description — Enter a meaningful description for the Template.

4. Report Type — Select Template.
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q [development.work.stamina.com.au] Visage Designer - Report Designer - vSession$rpt -0l x|
: ' 3 B ) .
T T " 5 o &
Eiack Search Forward  Calculator  Calendar  Settings Print Help ]
I:‘ R - S - I I S A B IR SIS AP - I IS [ N AR RIS - IS - P IS IS RIS (U APE T IS - SIS A -
J =] PageH eader
ﬂE.D.e.tail. D [ DRREE PREE BEOEE PR SRS MRS DENEE DRESE PSR DT DRSIE NI b
| vReparthaint | 11—
- 2=
| Empressions | |
3=
N L
2l B
j (=] PageFoater
=
1 »
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Figure 31: Blank Report Template design screen

Prior to commencing the design of the report, take some time to consider the layout/design of your report
and what, where and when you want details to be printed. Eg. Print at the start of the report only, print on
every page of the report, print something on page 1 of the report but print something different on page 2
and 3 etc.

In the example you will set up here: The Company logo, hame and address details will print at the top of
every page.
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Add Image to Page Header
e Select Image from Standard Options bar
e Drag Image element to required location on screen. Position and size as required.

¢ Right click Image element and select Properties

|
General Position

Name Value

MName Jetterheadimage

Image

Image Alignment CENTER |
Size Mode CLP =
Line Style TRANSPARENT =
Line Weight

Line Color J
Back Style TRANSPARENT j
Back Color J

Figure 32: Image Properties

Click on J button and select your required image.

Please note: The Image must have been imported in Visage previously.

Use Application -> Icon Capture (viconMaint) to import Images into Visage.
e Image Alignment — Select the alignment suitable to your image.

e Size Mode — Select valid option of Stretch, Clip or Zoom — suitable to your image.
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.Figure 33: Size mode set to'CIip

Ham [ watue i
Hame Jleterheadimagel i
Imaga vizagalogo [
Image Abgnment CEMTER -
Size Mode CLIP i
Line Style TRAMSPAREMT L
Line Waeight

Line Calar
Back Styks TRAMSPARENT -
Back Color J

The Clip option will position the image in the Image element as it was captured in Visage. If the
Image size is small and the image element is larger the image will appear as Figure 33.

£ Datad

.|||;p-| Wl H |--|'|_:.

Fig';ure 34: Size mode set to Stretch

A visage Desgrer - Property Editor | —
Gaenerald I Fogithon =

" | Hame [ watie =
; Fearma 'I-Bl:harheadlmaga1 B

Irage wigagelogo

Irage Abgnement CEMTER -

Soa Mode STRETCH -

Line Styka TRAMNSPARENT -

Line Weight

Lime Colar J
| Back Styia TRANSPARENT =1

EBlack Colar _I

The Stretch option will adjust the Image to fill the Entire Image element, Height and Width as

displayed in Figure 34.

General

Tl visage Desigeer - Property Editor

i Hanme

| vabue I

I-:i-g-ure 35: Size mode set to Zoom

Harne [retterheadimage

Image wvisagelLogo

Irmage Algrement CEMTER -

Size Mode L0 -

Line Style TRAMNSFAREMT = |
Lima Weight

L (Color I J
Back Style TRAMSPAREMT = |
Back Color J

The Zoom option will adjust the image to fit to the Height of the Image element as displayed in

Figure 35.

e Line Style — If you require a Line around your image make your selection from here. This
can be left as default for no line to appear.
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e Line Weight — If you have set a Line Style in the previous field you can set the Line Weight
here. Eg. 1 of thin line, 2 for slightly thicker line etc. Leave this field blank if there is no Line
Style set in the previous field.

e Line Colour - If you have set a Line Style you can set the colour of the Line here. Leave this
field blank if there is no Line Style set.

e Back Style — If you require a background colour to be set for this image, select Normal here.
If you do not require any background colour to be set, leave this as Transparent.

e Back Colour — Only required where you have set the Back Style to Normal. You can then
select a colour for your background.

Add any additional Labels/Text elements to your Template and format as required.
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Figure 36: Report Template with Company Logo , Name, Address and contact details

Click Save button to save your report.
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In a previous example you created a Purchase Orders Report — Report Example 3 (see Page 16)

If you had set up this report to use the Template — letterhead$stamina the details from the Template would
be displayed on the Purchase Orders Report.
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Report Dasign
p_ g
Description
|0rder Book Maintanance - ORDERS
Report Type
Standard
Report
Delivery Type
Mo Selection |
Filenama
IDUO[dHEadE[
Control Repeat Separate
| | - r
Selection Required -
P00 D+ - X
Row 1 of 1 [ Page 1aof 1
DB Fields
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standard |1 Save | X_pelete ErTE
template this report is based on Marjorie Kenna

Figure 37: Purchase Orders Report using Template

PLEASE NOTE!!! — Elements from a Template cannot be modified from a report.
You must load up the Template, make the required modifications and save the Template.

Any modifications made in a template will be reflected in ALL reports that are based on that Template.
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Figure 38: Details displayed on Page Header are from Template.
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